
Review of Application
InnServices reviews the application and 

notifies applicant once review is completed or 
if revisions are required.

Revise Application
Application is revised and/or additional 
Discretionary Application Provisions are 
included in the application for review.

Right Of Way Activity Permit Issued
Town of Innisfil issues Right of Way Permit to 

Applicant.

Pre-Construction Meeting
Applicant to facilitate a pre-construction 
meeting with the Town, InnServices, the 
Applicant's Consulting Engineer and the 

Contractor.

Additional Service 
Connection Application

Submitted
Applicant submits an 

application and current fee 
for a water and/or sewer 

connection to InnServices.

Work Commences
Applicant commences the installation of the 
water and/or sanitary service connections as 

per the terms of the Issued RAP.
(No digging Oct 15 to May 1)

Final Release of Account
Following one year after substantial completion of the 

service, remaining securities held by the 
Town/InnServices will be returned to applicant 

subject to the terms of the RAP.

Service Connection
Service is available for connection to 

InnServices water and/or sanitary service by 
applicant. InnServices and Consulting Engineer 

onsite during connection.

Right-of-Way Activity Permit 
(RAP) Submitted

Applicant's Contractor, with 
assistance from the Applicant and 
Applicant's Consulting Engineer, 

submits a Class 3 RAP application, all 
necessary provisions and current fee 

Review of RAP Application
Town of Innisfil/InnServices reviews the RAP

application and either approves or sends back 
to applicant for revisions and/or to include 

additional Discretionary Application Provisions.

Completion of Work
Applicant's Consulting Engineer submits

certification stating completion of the works as 
per the RAP.

Required Application Provisions for Class 3 RAP Application

●Completed RAP Application form and fee
●Proof of insurance 
●Proof of agency, if 3rd party submits application on behalf of 
Applicant
●Traffic Management Plan
●Working Deposit – the amount of which is to be determined by the 
Town 
●Estimate of the cost of works
●Security – no less than 120% of the total cost of the Works
●Retention of a Consultant Engineer
●Designs, drawings, plans, specifications, reports and/or certificates 
prepared by a certified engineer 
●Confirmation by a certified engineer that the field layout is in 
accordance with Town Standards and any approved engineering 
drawings
●Approvals required by all other governmental authorities/agencies
●Any other information the Manager of Operations or the Town may 
require from time to time, at its sole discretion

Unapproved
Securities and Working

Deposit Submitted
Applicant submits securities 
and working deposit as per 

terms of RAP.

Approved

Substantial Completion Issued
The Town/InnServices issues a Certificate of 

Substantial Completion once satisfied the 
Works have been substantially completed in 

accordance with the RAP.

Security Reduction Request
Applicant may request a reduction of up to 

85%  in the amount of security being held as 
per the terms of the RAP.

ADDITIONAL WATER AND/OR
SANITARY SERVICE CONNECTION

Approval and Procedure


